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For LAUSD Employee (School Administrators, Principal, SAA, SFM, CFM, etc.)

A. Create a new RFA (Request for Authorization)

1. To create a new RFA (Request for Authorization), access the School Fundraising and School

Event Program website at www.fundraising.lausd.net. Click on the LAUSD
Employee/Students menu.

School Fundraising/School Event Program Need Help? LAUSD Employes/Students
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2. Sign in with your LAUSD Single Sign-0On (SSO) username and password.

®

Sign in

®

& Jerome.velarde®@lausd.net

[mail, phone, or Skype Enter password

Can't access your account? Pag;\ﬁ_.or({

Back Next

Forgot my password

Enter your full LAUSD email address and password to
Log in. e.g. (msmith@Ilausd.net,
mary.smith@lausd.net)

Enter your full LAUSD email address and password to
Log in. e.g. (msmith@lausd.net,
mary.smith@lausd.net)

6% Sign-in options

3. Click on the My Applications menu.

Admin

ganization

ng/School Event Program

s Traaots
East [] Morth | South | Wast [ Otnars. Approved: (2 Rejected: (® NotAppicable: () Pending:
Signatures. Approvais
Detail School Cosic. Tite. SponsorType Crg Name: RETIFEIN Even! Dale Reguesler
Princigal FM ASB AD Parent Officer 10th or 31t CFM Risk Finance Leasing Op... Accounting ... Deputy Con. Controller
CANTARASTEL Finging Nemo Mus!. Student Body 51282026 NEMESIS ACUNA @ e ] o (™) [ ) (o) e ® (o)
CANTARASTEL 1276701 Finding Nemo et Student Bagy S0z NEMESIS ACUNA @ ® [ [ ® [ ® o] [N ) o]
SYLMAR CHS 1867801 DEPOSIT FOR 202 Request For Expen arz026 AGNES RABINO @ @ @ e Q Q ® ] [ [\ ® [
MONROE SH 1876801 Boys WWresting Tour | ASB Ol 1902026 JUEN TSR @ @ (] e Q @ © Q [\ o (]
ANDASOL AVE EL. 1211701 Panta Cxpress (FA PTA Anoasol PTA 56204104 121102025 Alysan Aschen @ ® ] [
=3 1676801 s wrestmg Tour | ASB b a2z SN TS [} @ © o ® © @ e ) o o e
BUDLONG AVE EL 1261601 Bok Fair Swaent Booy niwa0zs LISA MURRAY ® [ [ ® [
ESI  srossoLave B 1211701 Mara's naan e PTA Anoasol PTA 956204104 Tiranes Alysan Acnen @ ® (o] [
5 A @ >
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4. Click on the New Application button.

School Fundraising/School Event Program My Applications atior a Reports ~ Admin Neod Halp? & LogoultJEROME LEO)

Seloct Languaga | P by .54 Transiate
&% My Applications
or Costente East Nortn South West Others Approved (@ Repcted @ NolApplhicable @ Panding
Sonatures Approvals
scnool o THie SponsorType 019 Naie: RCTIFEIN EventDate
Prncipal 1 st AD ParentOficer 10mordtst  CFM RiskFmance Leasing Op.. Accountig . Deputy Con..  Confroller

El@ o S [P _— ® ® & © © ©
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©2025 Los Angales Unified School District
333 S Beaudry Ave, Los Angeles, GA 90017

5. Select the school from the School dropdown list. Alternatively, you can search for a school
using its name or the Cost Center Code (CCC).

My Applications Parent organization Manage ASBs Reports - Admin Need Help? © Logoul{JEROME LEO)

g B g Transiate
&% My Applications m
Schoal Name ar Costcentel East [] North [ South West [ Others Approved: )|
School -
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PLUMMER EL 1812301 L[S FINES! Student Body e o] [ [ e ]

1 2

4 5 > 2

©2025 Los Angales Unified School District
333 S Beaudry Ave, Los Angeles, GA 90017
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6. Select the event type from the Type dropdown list, then click the Create button.
Alternatively, click the Close | - =~ button to cancel.

School Fundraising/School Event Program My Applications Parent organization Reports ~ Admin Nood Holp? & Logoul(JEROME LEG)

[Seiect Lenguage | Fomeri i G5 95 Transate

& My Applications

School Name or Costcenter m East [] North [] South [ West (| Others Approved. @)

NEW AFFLICATION
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. Sgnatures o
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2025 Los Angeles Unified School District
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7. Enter the required information for the Sponsor Type, Application Details, Event
Dates, Location Detail, Third Party Details, and Documentation. Click on the Save button
to save the information entered or click on the Back button to go back to
the application dashboard.

Everl Program

Booster Club Fundraising Permission Request
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8. Click on the Submit button to proceed with the application. Click on the Cancel
button to cancel the application. You can also edit your current application and
click the Save button before submitting it. Please refer to the Appendix for
additional information.

9. Click the YES, SUBMIT button to confirm submission or the NO, REVIEW button to review
application.

Confirm Submission X

Are you sure you want to submit this application?

YES, SUBMIT NO, REVIEW
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10. To edit previously saved applications, navigate to the My Applications menu and click the

View/Edit button.

Approve (]

Fundraising

Applications organization A Appiications appiication Logoutt)

2% My Applications
Approved © () Relected © () Notapplicable © @ Panding
Signatures Approvats
School CosiC. Title SponsorType g Name RCTFEIN Event Date:
P Fa ase 0 2 1o e Rk [ acco Cep. cont
BELMONT S 1854301 Testng Booster CUB Test Q [N (] ] o (] ] (] [ [ Y
M ACADEMY 1806201 A ® o o] o] (] o]
MACES AG 191701 o ® o) (o] o] e (]
FRANKLINHS 1654301 test Cacperaiive FTO Benjamin Frankiin H 237032580 (W) [N Q (O] () (O]
QZND ST EEC 1954501 Bovster G Alhetic Q [ [ [\ ® [
107TH T C5PP 1223101 Student Sody o o (O] o] o] o]
107t 8T Gsep st Snusent soay [S] o (] o] e o]
e : ® ® ©® ©® ©® ©
ormsTEL 1585701 0 ® [N (O] o] (] o]
o 2 3 4 5 ¥ s Page 1 o 2676 177 dems
©2025 Los Angeles Uniied School District
433 § Beaudry Ave, Los Angeles, CA90017
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1. After submitting an RFA, email notifications will be sent to signers for their e-signatures.

fundraising@lausd.net

F

To: O Student Body Finance Support; Velarde, Jerome; ) Tsai, Susanna; Shaginyan, Ovanes

Start reply with:

Title : Donation - Band Club
Event Date - 4/11/2025
Your RFA has been received by:

+ Student Body Finance Support
+ Leasing Office
» Risk Finance

To check detail of the application, please visit fundra AE
For additional information, visit the Student Body Finance web page at ht

Thank you for your support of our students and schools.

Reply all ~* Forward

Information Technology Services Page 9 of 26
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B. E-Signing or Rejecting an RFA

1. Arequired e-signer logs in to the school fundraising application and selects the e-Sign
application menu.

School Fundraising/Schoal Event Program My Applications My Das Sic plicatic Neod Halp? & Logout {Jane Doa)

Select Language. EI[T——
School Name or Costeanla! m Approved @ Rejectad: (® NotApplicable @ Pending
Sgranres Approvals
Detai School Castc: THle SponsarType g Name RCTFEN Event Date Requester
principal M Ase AD  PamentOfficer 10thorstst  CFM  Risk Finance Leasing Op.. Accounting . Deputy Con . Coniroter
MCALISTER HS CY 191801 Gooperaive PTO HYOJOON K o] Q o o o] o o N e Q
BRENTWOODEL S 1250701 ScholasicBockFair  Sludent Body ELFRIDA IOFFE Q Q Q ® (] Q Q N [ Q
CARLSOMHOSPITAL 1184401 Bogster Club SALLY NGOV o Q [\ () Q [ Q Q N Q Q
Toasuat SANFERMANDOY.  ASB O womEr ® 0 980 0 ® 0 © 0 0O 00® ® ® ©® o ©
12787 Finding Nemo hiusi Student Body 51262026 @ [N o (] (&) Q ® Q Q Q Q
1276701 Finding Nemo enira Student Body @ ® [ 1) (N [ [ [ e [ [
snros sog7ann oEPOSTRORe . Aee o Sapen ® ® ® ® ® & e 6 o o 6 ©
MONROE 5H 1076001 Soys wrestng Tour.. ASD Club @ @ @ ) © [ @ (] e ] e e
i 2 3 4 5 > o
©2025 Los Angeles Unified School District
333 S Beaudry Ave, Los Angales, CA 80017

2. Click the View/eSign button to sign on the pending RFA.

School Fundraising/School Event Program M My Dashboa e-Sign application Need Help?

| g my e-sig

Approved : (@) Rejected NotApplicable : (5 Pending
Sgratures
Sehoot Costcenter e SponsarType g Mame RCTFEI Event Dale

enncipal i AsE AD Paent Ofcer  10thor 31st

BELMONT 5t 1854301 Test Beiront Booster Clud 22025 ] [ S

2025 Los Angeles Unified School District
333 § Beaudry Ave, Los Angeles, CA 90017
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3. In the E-Signatures section, click the e-Sign button to sign, or the Reject button
4==98 to decline.

@ Location Detail
On LAUSD Campus Specific Location
® Yes No

[E1 Third Party Details

‘Third Party / Vendar/ Business Involved?
® Yes No

[EVendor Details

Vendor Name Contact Name Email Phone Number Category

@ Documentation

+ Request for Facilities use
View attacnment + Walver of Liabiily ASSETDUON of RISK ANG INGETNFY Agreement 52028
+ Certificate(s) of msurance as required by the nature 2nd scop of your event or ackvity

<& E-Signatures
Role sun Role Name suws  Upsawaon Comments
Princpal Principal MARCOS SOLORZANG. NiA
princpal AsstamErIGRal SALVADGR MIRANDA NrA
Princypal AsssianPrincinal RAUL RAMIREZ NrA
e Not Agplcaie FABRICIO ARGUETA NeA
— —— e voe A A
AsB Presigent Saphira Ramos t NIA
2025 Los Angoles Unified School District
333 S Beaudry Ave, Los Angeles, CAS0017
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4. Click the E-SIGN button to proceed or the NO button to cancel in the confirmation window.

Gonfirm e-Sign x

Are you sura you want to e-sign the fundraising
application”

. -

Information Technology Services Page 12 of 26
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5. When e-Signed, a success message will display, and a ) mark with a timestamp will be

added in the e-Signatures section.

~ Successfully Submitted
€-510n (equest has been appro

) Location Detail
On LAUSD Campus Specilic Location

® Yes No

[E1Third Party Details
Thiret Party £ Vendor / Business Invabver?

® Yes No
[EVendor Details

Vendor Name Contact Name Email Phone Number Categery.

@ Documentation

of Risk and Indemnity Agreement asrzoos
equired by Ihe RalUIE 2nd S0pe of YOUr evenl of activily

Role Sub Role Harme Status  Updated On Comments
prncipal Paneipal MARGOS SOLORZAND NiA
Pneipal AssstantEncipal SALVADOR MIRANDA NrA
Pancipal AssstantFrincipal RAUL RAMIREZ NiA
£S5 Nl Applicatie. FABRICIC ARGUETA 2 NiA
Ass Presitent Sapta Ramos A
Farent Offcer Fresident sane Dioe @ B075 14311 PU NIA
© 2025 Los Angeles Unified School District
m 3335 Beaudry Ave, |08 Angeles, CA 90017
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C.

1.

Approving or Rejecting an RFA

Go to the Approve Applications menu, find the application, and click the View[Approve

AVTEGETY = button.

School Fundraising/School Event Program My Applications Manage ASBS Approve Applications Admin Need Help? © Logoul(JEROME LEQ)

School Name or Costeantar East [] North [_] South [] West [] Others Approved: (@) Rejected: (@ NotApplicabla: () Pending

Approvals

Tite: Sehool CosiCenter SponsorType Org Name RCTFEIN Event Dale ‘SubmittedOn Requester

6o [e— [REp—— ® ® ) IS) ® I
T — g i M © ® ® [S) )
CRISVOLLEVEALLS | RESEDACHARTERWS | 108 MNA DANESH ) IS ® ® ®
RestoaciaRtERWS | soum A BanESH ) © ® ® )
WA o, | USTRDELVRLERENS | oo Y VANZA e IS ® ® )
S, | e | e FE— ® © ® ) )
e R e T | © IS ® IS) ©

1 2 3 4 5 > »n

© 2025 Los Angeles Unified School District
333 S Beaudry Ave, Los Angeles, CA 90017

2.

In the Review section, select an option from the dropdown under On behalf of. Choose
Approve application to approve, Reject application to reject, or No SBFS Approval
Required. If needed, enter comments in the Comment textbox, then click the Submit

button.

[EIReview
onusnaw‘ CFM -

® Approve application () Reject application No SBFS Approval Required

Comment

Approved

/300

© 2025 Los Angeles Unified Schoal District
333 S Boaudry Ave, Los Angeles, CA 80017
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School Fundraising/School Event Program My Applications Parent of or Mans Approve Applications Reports = Admin Need Help? © Logoul(JEROME LEQ)

East [] North [_] South [] West [] Others Approved: (@) Rejected: (® NotAppiicable: (9 Panding
Approvals
Tite Sehoel CosiCenter SponsorType Org Name RCTFEIN Event Dale SubmitiedOn Requester
CFM  RiskFinance Leasing Oper.. Accounting . . Depuly Contr..  Coniroller

Finding Nemo Musicad CANTARAST EL 276701 Stusent Body eriarz0zs NEMESIS ACUNA V] ) [N o Q
CANTARAST EL 1276701 Stutent Body en@z0ns NEMESIS ACUNA
ANDASOL AVE EL 1211701 PTA Andasol PTA 956002104 121002025 Alysan Aachen Marti

GIRLS VOLLEYBALL © RESEDACHARTERHS 1881401 4S8 Club a0 MINA DANESH

GIRLS VOLLEYBALL RESEDACHARTERHS 1881401 ASE Club o028 MINA DANESH

2 2 @ 2 @ 2 @
© @ © @ @ © ©
2 0 2 2 @ @ O
© @ © @ © © ©
@ @ @ @ @ © ©

VIEWIAPRROVE World's Finest Chocoist VISTADEL VALLEACAD 1740001 Stuent Body KIMBERLY MANZA
i ov 1881401 an13ms
COLUMBLS AVE E 1743201 PTA Parent Teacher Associal 992000525 w025 MBS Nina Castavka

© 2025 Los Angeles Unified School District
333 S Beaudry Ave, Los Angeles, CA 90017

The status can be categorized as follows:

Approved : () Rejected : (%) NotApplicable : (8 Pending :

Information Technology Services Page 15 of 26

Enterprise Applications Development rev. 8/1/25




School Fundraising

School Event Program

D. Appendix

* — required field

Green font — condition statement; e.g,, if the condition is met then the following questions
will appear

+Add more items — action button to create more record/row for data entry

I. ASB (Student Body)
1. Sponsor Type section
Sponsor = ASB (Student Body)
2. Application Details section
School*
Title of Fundraiser*
Contact Email Address
Contact Phone Number
Distribution of Proceeds*
ASB Share (%) (default to 100% and is not editable)
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*

Information Technology Services Page 16 of 26
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus
and if third party/vendor/business involved. Click Add Attachment button and choose
doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
OEHS Checklist*
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = No
For (Student Body Finance Support):
Request for Authorization*
If On LAUSD Campus = No
For (Student Body Finance Support):
Request for Authorization*

Information Technology Services Page 17 of 26

Enterprise Applications Development rev. 8/1/25




School Fundraising

School Event Program

Il. Club
1. Sponsor Type section
Sponsor = Club
2. Application Details section
School*
Title of Fundraiser*
Contact Email Address
Contact Phone Number
Distribution of Proceeds
ASB Share (%)
Club Share (%)
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*

Information Technology Services Page 18 of 26
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus
and if third party/vendor/business involved. Click Add Attachment button and choose
doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
OEHS Checklist*
If On LAUSD Campus = Yes and Third Party/Vendor/Business Involved = No
For (Student Body Finance Support):
Request for Authorization*
If On LAUSD Campus = No
For (Student Body Finance Support):
Request for Authorization*

Information Technology Services Page 19 of 26
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lll. PTA or PTO
1. Sponsor Type section
Sponsor = PTA or PTO
2. Application Details section
School*
Title of Fundraiser*
Parent Organization* (Select from existing parent organization drop down. If none or
n/a, select Other and provide Organization (Registered) Name, RCT Number or IRS
FEIN Number and PTA/PTO Telephone)
Organization (Registered) Name*
RCT Number or IRS FEIN Number*
PTA/PTO Telephone*
Contact Email Address
Contact Phone Number
Distribution of Proceeds
PTA/PTO Share (%) (default to 100% and is not editable)
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*

Information Technology Services Page 20 of 26

Enterprise Applications Development rev. 8/1/25




School Fundraising

School Event Program

5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus
and if third party/vendor/business involved. Click Add Attachment button and choose
doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Request for Facilities Use*
Civic Center Permit Request for Facilities Use*
Waiver of Liability Assumption of Risk and Indemnity Agreement*
Third Party Insurance Guidelines*
If On LAUSD Campus = No
For (Student Body Finance Support):
Request for Authorization*
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IV. Booster Club (All Other)
1. Sponsor Type section
Sponsor = Booster Club (All Other)
2. Application Details section
School*
Title of Fundraiser*
Parent Organization* (Select from existing parent organization drop down. If none or
n/a, select Other and provide Organization (Registered) Name, RCT Number or IRS
FEIN Number and PTA/PTO Telephone)
Booster Club Legal (Registered) Name*
RCT Number or IRS FEIN Number*
Booster Club Telephone*
Contact Email Address
Contact Phone Number
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*
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5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off campus,
and/or if third party/vendor/business involved, and/or if off-site fundraiser included a
school organized and supervised gathering at the off-site location. Click Add Attachment
button and choose doc(s) to be uploaded and doc type(s) in the pop up window.)
If On LAUSD Campus = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Request for Facilities Use*
Civic Center Permit Request for Facilities Use*
Waiver of Liability Assumption of Risk and Indemnity Agreement*
Third Party Insurance Guidelines*
If On LAUSD Campus = No and Will the off-site fundraiser include a school organized
and supervised gathering at the off-site location = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
Request for Approval of Off Site Special Event*
OEHS Check List*
If On LAUSD Campus = No and Will the off-site fundraiser include a school organized
and supervised gathering at the off-site location = No
For (Student Body Finance Support):
Request for Authorization*
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School Fundraising

School Event Program

V. Booster Club - Athletic
1. Sponsor Type section
Sponsor = Booster Club - Athletic
2. Application Details section
School*
Title of Fundraiser*
Parent Organization* (Select from existing parent organization drop down. If none or
n/a, select Other and provide Organization (Registered) Name, RCT Number or IRS
FEIN Number and PTA/PTO Telephone)
Booster Club Legal (Registered) Name*
RCT Number or IRS FEIN Number*
Booster Club Telephone*
Contact Email Address
Contact Phone Number
Brief Description of Fundraiser*
Purpose of fundraiser including description of activities and/or items will be sold?*
3. Event Dates section
Begin Date*
End Date*
Begin Time*
End Time*
+Add more items (if event is held on multiple days)
4. Location Details section
On LAUSD Campus*
Specific Location*
If On LAUSD Campus = No, answer the following 2 questions
Does the off-site fundraise have patrons purchase or pick up food/items on
their own time?*
Will the off-site fundraiser include a school organized and supervised
gathering at the off-site location?*
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School Fundraising

School Event Program

5. Third Party Details section
Third Party / Vendor /[ Business involved?*
If Third Party / Vendor / Business involved = Yes, provide vendor details below
Vendor Details
Vendor Name*
Contact Nome*
Email*
Phone Number*
Category*
+Add more items (if more rows are needed to provide information for
multiple vendors)
6. Documentation section (Required documentations may vary if event is on or off
campus, and/or if third party/vendor/business involved, and/or if off-site fundraiser
included a school organized and supervised gathering at the off-site location. Click Add
Attachment button and choose doc(s) to be uploaded and doc type(s) in the pop up
window.)
If On LAUSD Campus = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Request for Facilities Use*
Civic Center Permit Request for Facilities Use*
Waiver of Liability Assumption of Risk and Indemnity Agreement*
Third Party Insurance Guidelines*
If On LAUSD Campus = No and Will the off-site fundraiser include a school organized
and supervised gathering at the off-site location = Yes
For (Student Body Finance Support):
Request for Authorization*
For (Risk Finance):
Third Party Insurance Guidelines*
Request for Approval of Off Site Special Event*
OEHS Check List*
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LW school Event Program
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If On LAUSD Campus = No and Will the off-site fundraiser include a school organized and
supervised gathering at the off-site location = No
For (Student Body Finance Support):
Request for Authorization*
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